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ACADEMIC CALENDAR 2011  -  2014

2012
Winter Quarters:  January 3, 2012 to March 28, 2012

	 Start of Term	 End of Term
Winter Session I	 January 3, 2012	 February 14, 2012
Winter Session II	 February 16, 2012	 March 28, 2012

Spring Quarters:  March 30, 2012 to June 26, 2012

	 Start of Term	 End of Term
Spring Session I	 March 30, 2012	 May 11, 2012
Spring Session II	 May 15, 2012	 June 26, 2012

2011
FALL QUARTERS:  September 27, 2011 to December 22, 2011

	 Start of Term	 End of Term
Fall Session I	 September 27, 2011	 November 7, 2011
Fall Session II	 November 9, 2011	 December 22, 2011

SUMMER Quarters:  June 28, 2012 to September 24, 2012

	 Start of Term	 End of Term
Summer Session I	 June 28, 2012	 August 9, 2012
Summer Session II	 August 13, 2012	 September 24, 2012

FALL QUARTERS:  September 26, 2012 to December 21, 2012

	 Start of Term	 End of Term
Fall Session I	 September 26, 2012	 November 6, 2012
Fall Session II	 November 8, 2012	 December 21, 2012

2013
Winter Quarters:  January 2, 2013 to March 26, 2013

	 Start of Term	 End of Term
Winter Session I	 January 2, 2013	 February 13, 2013
Winter Session II	 February 15, 2013	 March 28, 2013

Spring Quarters:  April 2, 2013 to June 26, 2013

	 Start of Term	 End of Term
Spring Session I	 April 2, 2013	 May 13, 2013
Spring Session II	 May 15, 2013	 June 26, 2013

SUMMER Quarters:  June 28, 2013 to September 24, 2013

	 Start of Term	 End of Term
Summer Session I	 June 28, 2013	 August 9, 2013
Summer Session II	 August 13, 2013	 September 24, 2013

FALL QUARTERS:  September 26, 2013 to December 23, 2013

	 Start of Term	 End of Term
Fall Session I	 September 26, 2013	 November 6, 2013
Fall Session II	 November 8, 2013	 December 23, 2013

Each daytime term is six weeks in length and evening terms are approximately twelve weeks in length.
One quarter is equal to two, six-week day terms.

The school reserves the right to alter class schedules or starting dates, when necessary.
Students will not be financially penalized by such changes.

Students can register for classes anytime prior to the start of each session.  Early registration is advised 
to ensure an applicant's tentative reservation in the class and all necessary arrangements are in order. 
A STUDENT SHOULD MAKE AN APPOINTMENT WITH THE FINANCIAL AID OFFICER AS EARLY AS 
POSSIBLE TO ALLOW ADEQUATE TIME TO APPLY FOR THE STUDENT'S BEST FINANCIAL AID PACKAGE.

2014
Winter Quarters:  January 2, 2014 to March 28, 2014

	 Start of Term	 End of Term
Winter Session I	 January 2, 2014	 February 13, 2014
Winter Session II	 February 17, 2014	 March 28, 2014

Spring Quarters:  April 1, 2014 to June 26, 2014

	 Start of Term	 End of Term
Spring Session I	 April 1, 2014	 May 13, 2014
Spring Session II	 May 15, 2014	 June 26, 2014

SUMMER Quarters:  June 30, 2014 to September 24, 2014

	 Start of Term	 End of Term
Summer Session I	 June 30, 2014	 August 11, 2014
Summer Session II	 August 13, 2014	 September 24, 2014

FALL QUARTERS:  September 26, 2014 to December 23, 2014

	 Start of Term	 End of Term
Fall Session I	 September 26, 2014	 November 6, 2014
Fall Session II	 November 10, 2014	 December 23, 2014
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CONTENTS
Vol. 1 • 1     2011 - 2014

APPROVALS.............................................................................................................. i

STATEMENT OF PHILOSOPHY AND OBJECTIVES........................................... 1

GENERAL INFORMATION.................................................................................... 1

ADMINISTRATION AND FACULTY...................................................................... 2

GOVERNING BODY.............................................................................................. 3

ADMISSION REQUIREMENTS.............................................................................. 4

APPLICATION PROCEDURE................................................................................. 4

NON-DISCRIMINATION POLICY......................................................................... 4

WITHDRAWAL AND REFUND POLICY............................................................... 4

PRACTICAL NURSING ADMISSIONS REQUIREMENTS.................................... 5

STUDENT FINANCIAL AID................................................................................... 6
Grants...........................................................................................................06
Loans............................................................................................................06
Fortis Academic Merit Scholarship...........................................................06

ACADEMIC INFORMATION................................................................................. 7
Facilities.......................................................................................................07
Grading Systems and Graduation Requirements....................................07
Repetition of Courses.................................................................................07
Make-Up Work............................................................................................07
Leave of Absence.......................................................................................07
Grievance Policy............................................................................................7
Disaster Clause............................................................................................07
Definition of Credit Hour...........................................................................08
Definition of Clock Hour............................................................................08
Definition of Quarter Credit......................................................................08
Re-Entry Procedure.....................................................................................08
Course Substitution....................................................................................08
Curriculum Changes and Start Dates.......................................................08
Class Schedule............................................................................................08
Credit for Previous Education and Training.............................................08
Conduct.........................................................................................................8
Dress Code..................................................................................................09
Class Attendance........................................................................................09
Honor Rolls..................................................................................................09
Tardiness......................................................................................................09

STUDENT SERVICES.............................................................................................09
Counseling...................................................................................................09
Career Services...........................................................................................09
Career Services Portfolio............................................................................09
Authorized Testing Site..............................................................................   9
Certifications............................................................................................... 10
Additional Lab Time.................................................................................. 10
Tutorial Assistance..................................................................................... 10
Internship.................................................................................................... 10
Library / Resource Center........................................................................... 10
Graduate Refresher Courses..................................................................... 10
Student Clubs............................................................................................. 11
Accommodations for Students with Disabilities .................................... 11

STANDARDS OF SATISFACTORY ACADEMIC PROGRESS............................ 11

TUITION, BOOKS, AND FEES.............................................................................16

CURRICULA INFORMATION....................................................................... 17 ‑ 58

COURSE DESCRIPTIONS............................................................................. 59 ‑ 87

ACADEMIC CALENDAR........................................................... Inside Front Cover

HOLIDAYS................................................................................... Inside Back Cover



PHILOSOPHY AND OBJECTIVES

PHILOSOPHY AND OBJECTIVES - 1

GENERAL INFORMATION
 In 1984, Tri-State Computer Institute was founded by Burt R. Euliano. Its sole purpose was to train its stu-

dents for entry-level careers in the computer field. In keeping with its objective to prepare men and women 
with the occupational skills necessary to qualify them for entry into their chosen career, Tri-State Computer 
Institute eventually enhanced its program offerings to include career training in the fields of medical, legal, 
accounting and marketing. To reflect this growth Tri-State Computer Institute changed its name to Tri-State 
Business Institute, confirming its strategy to train individuals in a variety of business occupations. In August 
2005, Tri-State Business Institute was purchased by Education Affiliates, Inc, (EA) a corporation headquartered 
in Baltimore.

The Institution has continued to grow and has added career training programs in Criminal Justice, 
Allied Health, Practical Nursing, Massage, Dental Assisting, Dental Hygiene, Cosmetology, Barbering, 
Building Trades and Welding. These training programs vary from two-year Associate in Specialized Business 
(ASB) Degrees, Associate in Specialized Technology (AST) Degrees, to one-year Diploma programs.

As a result of the growth in the corporate organization, Education Affiliates, Inc, decided to initiate a 
national “brand” school name in order to unify the school properties under the EA umbrella. In July 2011, 
Tri-State Business Institute changed the institution name to “Fortis Institute”. We believe the branding 
recognition from Tri-State Business Institute to Fortis Institute will provide potential students with a broader 
view of the academic programs at Fortis Institute, as well as the closer alignment of our programs to oth-
er Fortis locations nationally. The mission and vision of Fortis Institute have remained consistent, helped in 
large part by the strong and ongoing leadership provided by Guy and Michael Euliano, who have remained 
involved in the day-to-day operations of the school by serving as President and Vice-President.

Courses at Fortis Institute are designed so that a motivated person who has at least a high school educa-
tion or General Equivalency Diploma GED) can successfully complete the courses. Courses are taught at a 
step-by-step, progressive level from beginning to advanced and each class has its own professional instructor. 
Class sizes are limited at Fortis Institute to allow a close relationship between the student and the instructor.

Fortis Institute is located at 5757 West 26th Street, Erie, Pennsylvania, 16506. The campus has ten (10) build-
ings; The main building has 13 classrooms, student lounge, resource center, administrative and staff offices. 
New buildings have recently been constructed for construction, HVAC, Electrical and Medical programs.

The Academy of Cosmetology is located on the northeast section of the main campus of Fortis Institute. 
This building offers 7,000 square feet with a 24 station clinic space, adjoining classrooms, dispensary and an 
excellent atmosphere for the learning and practice of cosmetology. Specially constructed carousel stations 
provide attractive workspace for students. The facilities are equipped with audio/visual equipment to assist 
instructor led classes. The Academy of Cosmetology utilizes the Pivot Point method of cosmetology instruc-
tion. The state of the art Barbering clinic is adjacent to the Cosmetology facility and is equipped with a 20 
station clinic tastefully decorated for maximum student learning. The Massage clinic is equipped with both 
chair and private rooms to allow both students and customers to experience the ambiance of massage therapy.

The Allied Health Building is located next to the main building. Housed within this building are classrooms 
equipped with audio/visual equipment to enhance student learning, a computer lab, and simulated medi-
cal exam rooms for both adults and children where history and vital signs are recorded. This space offers the 
students the look and feel of what they can expect when they become employed in a medical office setting. 
Housed within this building is also a blood laboratory facility where students have the opportunity to experi-
ence hands on training performing blood draws, injections and diagnosis laboratory tests. There is also a stu-
dent lounge area for students to gather and eat a snack at lunch time or during classroom breaks.

The Welding Technology program is housed on the southeast section of the main campus. The Welding 
program has a 67 station, state-of-the-art welding laboratory, six classrooms, faculty areas, student lounge 
area, and a resource center.

The Practical Nursing Program is located in the Southwest corner of the campus. Simulated hospital rooms, 
theory classrooms, computer lab and state-of-the-art learning center are located here.

The EMT/Paramedic Building is on the northeast side of the campus. It boasts two large computer labs 
and classrooms for didactic instruction. There are also seven individual skills pods where students can practice 
for the practical exams they will take. State of the art equipment is available to students as they earn their 
certifications in Basic and Advanced Life Support and prepare for the Pennsylvania exam for the EMT portion 
of the curriculum and the National Registry exam for the Paramedic portion of the curriculum.

The Dental building houses classrooms, laboratories and clinical operatory housing dental chairs equipped 
with the newest dental technology and x-ray equipment. The facility is one of a kind and offers students in the 
dental assisting and dental hygiene programs the ability to learn on state-of-the-art equipment.

The Commercial Driving Building is located on the far northeastern section of the main campus. This 
building provides adequate classroom space for didactic learning, equipped with audio\visual equipment 
to enhance student learning. A student driving range is located adjacent to the commercial driving building 
enabling the opportunity for experience with hands on learning.

The dedication of the faculty provides the student with not only classroom theory and concepts, but actual 
hands-on training on commercial business products in his / her field of study. Fortis Institute provides ample 
free parking and the school is located on the Erie Metropolitan Transit Authority (EMTA) Bus Route for all 
students’ convenience.

Fortis Institute has accessibility to various computers and data processing equipment. Over 700 personal 
computers are an integral part of the training programs at the school. The institution has high-speed Internet 
access available for student training  programs. Classrooms are set up to enable the student to progress 
from stand-alone, entry-level computer systems to state-of-the-art computer automation, and utilizing 
communications between different types of hardware.

STATEMENT OF
FORTIS INSTITUTE

ERIE
 Fortis Institute is dedicated 
to the preparation of men and 
women in occu- pational skills 
necessary to qualify them for 
entry into their chosen career.  
Programs at Fortis Institute pro-
vide a combination of practical 
laboratory training and class- 
room instruction to develop the 
abilities of its students.

FORTIS INSTITUTE'S
OBJECTIVES ARE: 

•	 To provide the student 
useful knowledge for 
his / her specific career 
goals with emphasis on 
“hands-on’’ experience.

•	 To encourage students to 
accept responsibility for 
their own actions and 
career advancement.

•	 To make students aware 
of the reality and 
competitiveness of the 
business world for which 
they wish to enter.

•	 To provide a faculty and 
staff who are dedicated to 
fulfilling the educational 
goals of the Institution 
and its students.

•	 To provide a supportive 
environment (physical 
plant and resources) 
through the administration 
and faculty to

	 Accomplish the educational
 	 goals of Fortis Institute.

The most important prerequi-
sites for enrollment are good at-
titude and initiative.   Fortis Insti-
tute’s philosophy and objectives  
are to combine these attributes 
with the   school’s programs to 
help individuals toward  a career 
of their choice to compete in 
the  “working world” society.
Fortis Institute will provide the 
necessary modern facilities, 
equipment, and professional 
educators who will enhance a 
productive learning experience.
The  following  terms  are  used 
as  references to  the  Fortis  
Institute   and  may  be  found  
throughout this catalog: Fortis; 
the  school;  the  institution.



ADMINISTRATION & FACULTY

2 - ADMINSTRATION AND FACULTY

Guy M. Euliano...........President
Michael Euliano ..........Vice President
Jerry Knight ...............Director of Education
Jendi Frye ..................Accreditation / Program Administrator
Karen LaPaglia............Enrollment Coordinator
Stephanie Bethea.......Assistant Director of Admissions
Barbara Borgeson.......Admissions Representative
Ralph Babarsky...........Admissions Representative
Lisa Conti....................Admissions Representative
James Darby...............Admissions Representative
Andrew Duran............Admissions Representative
Kimmer Eaton.............Admissions Representative
Allison Jeffreys...........Admissions Representative
Douglas Mannion........Admissions Representative
Pamela Anthony.........High School Director
Henry Aldrete.............Freshman Admissions

Sharon Lechner.............Admissions Administrative Asst.
Donna Dorler................Registrar
Sheila Wurst..................Registrar Assistant
Wendy Fugate..............Career Services Director
Monica Clem.................Career Services
Destiny Carter..............Career Services
Sandra Peirson..............Career Services
John Zaczyk..................Career Services
Mary VanGuilder...........Internship Coordinator
Shelley Faytak..............Business Office / Corporate
Catherine Wurst...........Payroll / Benefits Administrator
Daniela Andrezeski.......Stipend Coordinator
Jana Madar...................Agency Representative
Joanna Peters...............Student Accounts Officer
Dave Noonan................Purchasing / Accounts Payable
Kristen Babo.................Student Accounts Officer

Kimberly Foley................................................ Barber
	 License / Diploma Barber Crossover Program
		  J.H. Thompson Academy

Certifications Goldwell Color School

WILLIAM PERRY.................................................. Barber
	 Licensed Barber Instructor / Manager

C. Michael Baird.......................................... Business
	 B.S. Education
	 Masters Educational Psychology
		  Edinboro University

Charles Smith.........................Business - Dept. Head
	 B.S. Business Administration / Accounting
		  Gannon University

paul banovich.................. Commercial Truck Driving
Class A. Driver's License

JANET COYNE...............................................Computer
	 B.A. Art (Graphic Design Emphasis)
		  Mercyhurst College

Shirley Frazier...........................................Computer
	 B.S. Education 
	 A.S. Business Administration
	 B.A. Business
		  Edinboro University
			   Microsoft Certified Systems Engineer
			   Microsoft Certified Professional +Internet
			   Microsoft Certified Professional

Edward Hodgins.......................................Computer
	 A.S.B. Security and Forensics
		  Tri-State Business Institute

Karen Kidder..............................................Computer
	 A.S.B. Website Development
	 A.S.B. Microcomputer Applications
		  Tri-State Business Institute

Microsoft Office Master
Microsoft Office Specialist

Stephen Luzier...........................................Computer
	 A.S. Specialized Business / Website Dev.
		  Tri-State Business Institute

Microsoft Office Specialist Access XP 
Microsoft Office Specialist Excel 
Microsoft Office Specialist Word

James Mallory...........................................Computer
	 A.S.B. Website Development
	 A.S.B. Programming
		  Tri-State Business Institute

Microsoft Office User Specialist

Albert Mangini.......................... Computer Solutions 
Developer  - Dept. Head	 A.S.B. Programming

		  Tri-State Business Institute
CompTIA A+ Certification

CompTIA Network+ Certification
Microsoft Certified Systems Engineer

Microsoft Certified Professional +Internet
Microsoft Certified Professional
Microsoft Office User Specialist

IBM Certified  Specialist - AS/400 Associate System Operator
IBM Certified Specialist – AS/400 Programmer

Certified Internet Webmaster Associate
IC3 Authorized Program Instructor

IBM RPG Programmer

Shawn Martin...........................Computer - Graphics
	 B.A. Art History	 Dept. Head
		  Edinboro University
	 A.S.B. Website Development
		  Tri-State Business Institute

Microsoft Certified Professional
Microsoft Office User Specialist

Certified Internet Webmaster Associate
IC3 Authorized Program Instructor

C. Michael Miller..................... Computer Security & 
Forensics and Networking Dept. Head

	 A.S.B. Networking
		  Tri-State Business Institute

Microsoft Certified Trainer
Microsoft Certified Systems Engineer

Microsoft Certified Systems Administrator
Microsoft Certified Professional

CompTiA A+ Certification
CompTIA Network Certification
CompTIA Project+ Certification
CompTIA Security+ Certification

Certified Internet Webmaster Associate
Certified Internet Webmaster Professional

Certified Internet Webmaster Web Design Specialist
Certified Internet Webmaster JavaScript Specialist

Certified Internet Webmaster Database 
Design Specialist

IC3 Authorized Program Instructor
Microsoft Office User Specialist
Computer Forensics Certificate

andrew simmons......................................Computer
	 A.S.B. Networking
		  Tri-State Business Institute

Kristen Stewart-LEMMON........................Computer
	 B.S. Art Education
		  Edinboro University

Professional Teaching Certificate Safety / Driver Ed.

aldina alicusic ....................................Cosmetology
	 Diploma in Cosmetology
		  Tri-State Business Institute

Cosmetology Teacher License

TAMI PIKE ................................................Cosmetology
	 Cosmetology Teacher
		  J.H. Thompson Academies

Cosmetology Teacher License

Brenda Swanson.................................Cosmetology
	 Cosmetology Teacher
		  J.H. Thompson Academy

Cosmetology Teacher License 

Robert Moyer....................................Criminal Justice
	 Associate in Arts (Criminology)	 Dept. Head
		  Butler Community College

Certificate of Training Emergency Response
Certificate Basic Police Training
Certificate as a 9-1-1 Supervisor

Certificate Police Executive Development Institute
Certificate Criminal Justice Education Affiliates

Certificate F.B.I. National Academy
Certificate FEMA

Certificate Crime Prevention Officer

CARRIE NICHOLSON............................Criminal Justice
	 Certification Law Enforcement 
	 Training/Technology
		  Mercyhurst College
Municipal Police Training   •  Correctional Officer Training

Correctional Emergency Response

Cheryl Brumett...............................Dental Assisting
	 Dental Assisting Certificate
		  J.H. Thompson Academy

PA Certified in Radiology  •  CPR Certified

Mary Gressley..................................Dental Assisting
CPR Certified  •  NRDA Certificate

PA Certified in Radiology

Jacquelyn Goodman.....................Dental Assisting
	 Associates Degree Applied Science	 Dept. Head
		  Columbus State Community College

PA Certified in Radiology  •  NRDA Certified

Amy Williams....................................Dental Assisting
Certified Dental Assistant DANB

Certified PA Dental Radiologic Procedures

PATRICIA INKS.............. Dental Hygiene Dept. Head
	 Bachelor Science, Dental Hygiene
		  West Virginia University
	 Master of Science
		  Carlow University

Licensed Dental Hygienist

Louann Ross.................................Dental Hygiene
	 Associates Degree Applied Science
		  Lakeland Community College
	 Bachelor of Science
		  East Tennessee State University

Dental Hygienist License  •  CPR Certification

Andrea Warzynski.......................... Dental Hygiene
	 B.A. Social Science
		  University of Pittsburgh
	 Certificate of Dental Hygiene
		  University of Pittsburgh

Dental Hygienist License  •  CPR Certification

DOUG ALLEN....................................General Education
	 B.S. Education
		  Mansfield State University
	 M. Ed. / D. Ed
		  Penn State University

Professional Teaching Certificate

karen gongaware......................General Education
	 B..A. Psychology and M.A.
		  Edinboro University

Lisa Karney....................................General Education
	 B.F.A. Dance / English Certification
	 English Education
		  Edinboro University

robert Karney.......... General Education Dept. Head
	 B.S. Secondary English / Education
		  Edinboro University

Professional Teaching Certificate
	 Graduate Studies IT
		  Edinboro University

amy smith.......................................General Education
	 B.S. Elementary Education
		  Indiana University of PA
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Megan Reynolds...........Scheduler
Robin Nyberg...............Learning Resource Center
Renee Wright................Director of Financial Aid
Mark Grutkowski..........Asst. Director of Financial Aid
Phillip Book...................Financial Aid Officer
Allison Hart...................Financial Aid Officer
David Thornburg..........Financial Aid Officer
Robin Wadsworth.........Financial Aid Officer
Sarah Wurst..................Financial Aid Officer
Vicki Marzka.................Financial Aid Administrative Asst.
Tina Malanowski...........Financial Aid Administrative Asst.
Margo Devers...............Student Services Coordinator
Elizabeth Geanous........S.S. / Attendance Coordinator
Lynne Johnson..............Receptionist
Jessica Lawrence..........Receptionist


